CESAIDM

Rk bk kR IR R R Ik O O S S R AR Rk R R Rk O o O R Rk O R R R b I Rk o

USACE / CESAJ

Adapted for CESAJ prograns February 1998.

U S. ARMY CORPS OF ENG NEERS CESAJ 01330 (Cct 2002)
JACKSONVI LLE DI STRICT e e e e iie e
Super sedi ng
CESAJ- 01330 (May 2002)
Coordi nated with
UFGS 01330 (Sep 2001)

JACKSONVI LLE DI STRI CT LOCAL MASTER GUI DE SPECI FI CATI ON
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SECTI ON 01330

SUBM TTAL PROCEDURES
01/ 04
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NOTE: This local naster was devel oped fromthe
"Army option" portion of UFGS 01330. This

speci fication covers Jacksonville District submttal
procedures to be used in nmaking submittals called
for in this and other sections of the specifications.

Comrent s and suggestions are wel cone. Using E-nmail
for feedback is encouraged. Comments should be
directed to Engi neering Division, Design Branch,
Speci fications Section.

ALL COWMMENTS RECEI VED W LL BE DI SSEM NATED TO THE
PROPER OFFI CE FOR RESPONSE.

Brackets are used in the text to indicate designer
choi ces or locations where text nust be supplied by
t he designer. Design Team and Specifier Section
editing needs to be consistent with the Project
Managenment Plan (PMP) and site specific requirenents.

For Architect Engineer (A/E) specifiers, if guidance
i s needed, contact District Technical Team Leader
for technical questions or Prograns Project Manager
for policy.

CESAJ 01330 has bracket options for Jacksonville
District, including Puerto Rico/Virgin Islands,
specific itens as follows:

Preconstruction Submttals

Cl oseout Submittals

Gover nnent - f ur ni shed spreadsheet file

"G' review periods

Jacksonville District "streamine submttal review'
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NOTE TO SPEC WRITER DI STRICT POLICY | S CESAJ

SECTI ON 01312 QUALITY CONTROL SYSTEM (QCS) IS

REQUI RED FOR ALL JACKSONVI LLE DI STRI CT PRQJIECTS
UNLESS AN EXCEPTI ON IS APPROVED. EXCEPTI ONS SHOULD
BE AGREED TO BY PRQJECT MANAGER, TECHNI CAL TEAM
LEADER, AND CONSTRUCTI ON BRANCH.  EXCEPTI ON SHOULD
BE NOTED | N THE PMP.

CESAJ SECTI ON 01312 EXCEPTI ONS SHOULD BE CONSI DERED
FOR THE FOLLOW NG

$100, 000 PURCHASE ORDERS;

OTHER SMALL, LOW DOLLAR, SHORT DURATI ON PRQIECTS;
SMALL BUSI NESS SET- ASI DE PROJECTS; OR,

WORK TO BE NEGOTI ATED W TH SMALL BUSI NESS, 8(a), OR
HUB ZONE CONTRACTORS.

VHEN QCS EXCEPTI ON | S APPROVED, CONTRACTCR SHOULD BE
G VEN OPTI ON TO USE A GOVERNMENT- FURNI SHED SUBM TTAL
SPREADSHEET FI LE OR CONTRACTOR- FURNI SHED COWVMERCI AL
SOFTWARE OR A MANUAL SUBM TTAL REGQ STER
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PART 1 GENERAL

1.

1.

1.

1 SUMVARY
1.1 Ter m nol ogy

Submittals are itens for Contractor quality control review and Contracting
Oficer quality documentation (For Information Only -- "FIO') or quality
assurance revi ew and approval (CGovernment -- "G'). Contract contains a
submttal register (SUBM TTAL FORM Jan 96) to be used by Contractor to
identify, schedule and track submttal itenms. Submttal Register is a
schedul i ng device that is dynanmic and constantly updated. A transmttal is
a contract correspondence action using contract transmttal form (ENG Form
4025) that sends subnittal itens to Contracting Officer and back to
Contractor. A copy of ENG Form 4025 is on the web site indicated in

par agr aph CONSTRUCTI ON FORMS AND DETAI LS bel ow. ENG Form 4025 is used by
both Contractor and Contracting Oficer to record submttal itemrouting
and record submttal review and action coding. Subnmttal Register and ENG
Form 4025 work together for submttal information.

1.2 CGover nrent - Fur ni shed | nformati on
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NOTE: ENG 4288 has been replaced by a

NAVY/ ARMY/ NASA SUBM TTAL FORM (Current date Jan 96)
generated by SGW SPECSI NTACT. Colum letters and
titles used in CESAJ 01330 correspond to the

SPECSI NTACT Form

In SGWL. SPECSI NTACT, choose "Submttal Register
Program’ from "Forns/ Docunents"” pull-down nenu to
create a subnittal register and database file.

Submittal Registers may change during | ate design

and because of anmendnents during bid phase. Create
a new submittal register as needed for: final (100%
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or BCCE) review, bid set - anmendnent changes;
contract - post-bid opening.

I nedi ately after Bid Opening, Specifier or

Speci ficati ons Engi neer shoul d provide contract
submittal register file (including all bid phase
anendnments) to Areal/ Resident/Project Office assigned
to the project. The database file should be
forwarded to the Contractor with contract CADD .dgn
files upon Notice of Award.

EE R R R S I R R I R I R S R R R R O S R R R I R I R R S R R R R R O

Appended to the end of this Section is a Submittal Register listing itens
of products, equipnment, materials and procedures for subnittals as required
by contract. Contractor will also be furnished an electronic data file
after Notice of Award with the follow ng colums conpl et ed:

Colum (c) -- "SPEC. SECT.": Lists specification section nunbers in
which submittal is required.

Colum (d) -- "DESCRIPTION - | TEM SUBM TTED"': Lists each submttal
description (SD No. and type; e.g., SD-04 Drawi ngs) required in each
speci fication section.

Colum (e) -- "PARAGRAPH #": Lists one principal paragraph in
specification section where a material or product is specified. This
listing is only to facilitate locating submtted requirenments. Do not
consider entries in Colum (e) as limting project subnittal
requi renents.

Colum (f) -- "CLASSIFI CATION GOVT OR AVE REWR': I ndicates reviewer
for each submittal. Approving authority for all submittals remains the
Contracting Oficer. A "G' indicates approval by Contracting Oficer
and may include a review by Design A/E contracted to the Contracting
Oficer. A designation following the "G' identifies the office that
will reviewthe submttal for the Contracting Officer. Subnittal
designation codes identifying the office that will review the subnittal
for the Contracting Oficer are identified as foll ows:

COR -- Construction-Operations Areal/Resident/Project Engineer
(Contracting Oficer's Representative)

ED -- Engi neering Division (CESAJ-EN)

EDL -- Levees & Waterways Section (EN-DL)

EDM -- Mechanical & Electrical Section (EN DV

EDS -- Structures Section (EN- DS)

EDT -- Survey Section (EN- DT)

EGE -- Environnental & HTRW Section (EN- GE)

EGG -- Ceol ogy & Exploration Section (EN GG

EGS -- Soils Section (ENGS)

A E -- Architect Engi neer Contractor providing engineering
during construction

PD -- Pl anni ng Division (CESAJ-PD)

SO -- Safety Ofice (CESAJ-SO

EZE IR R R S R R R I I O R R R Ok S R R R R I R I R I O R I O

NOTE: Design Team nmust carefully consider what

submittals require a "G' review Designers should
mninmze "G subnittals as each one costs tinme and
noney. "G' submittals are design critical nethods
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or materials. Those subnittals requiring review and
approval / di sapproval reconmendations by A/ Es,

Safety, Planning or other Districts need to be

deci ded, planned and coordi nated during desi gn phase
and coments placed in renmarks during the final
design review. Wen there will be A/E subnittal

revi ewers, Specification Engineer/ Technical Team
Leader MJST ensure A/E Services contract is nodified
to pay for AJE Services during construction phase.
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1.1.2.1 Sof t ware and For ns

1.
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NOTE: Sel ect appropriate paragraph.
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[Contractor shall use the Construction Contractor nodule of RMS, referred
to as QCS, to run the subnmittal register. Refer to Section 01312 QUALITY
CONTROL SYSTEM (QCS). Contractor will downl oad QCS fromthe foll owi ng web
site: http://ww. w nrns.usace.armny.ml/contractor's.htm ENG Form 4025
and ot her useful fornms are |ocated at Jacksonville District Construction
Branch web site:

http://ww. saj . usace. arny. m|/conops/construction/construction_forns.]

[Contractor has option to use a submittal register conputer file or a
manual submttal register. Contractor nmay use Government submittal

regi ster spreadsheet file or may use a Contractor-furnished comercially
avai | abl e constructi on managenent software to nanage the subnmittals.
Provide Contracting Officer a licensed copy of this software and subnittal
regi ster file when used. Contractor may use a nmanual submittal register.
Covernment submittal register spreadsheet and form".pdf" file are

avai l abl e for Contractor use at Jacksonville District Construction Branch
web site:

http://ww. saj . usace. arny. m|/conops/construction/construction_forns.]

2 SUBM TTALS
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NOTE: UFGS 01330 requires the submttal register
SD- 01 Preconstruction Subnittal to be received by
the Contracting Oficer within 20 days after Notice
of Award. Jacksonville District typically does not
furnish the Contractor the .dgn files and database
file until the period between Notice of Award and
the Preconstruction Conference. Key the subnmttal
register SD-01 subnittal to the Preconstruction
Conf erence.

NOTE TO SPEC WRI TER:  Sel ect appropriate reference.

USE 10 DAYS FOR JOBS THAT REQUI RE SHORTER
MOBI LI ZATI ON AND 30 DAYS FOR LONGER MOBI LI ZATI ON.

EE R R R S I R I R R I R S R I R R R S R I R I R R R R R S R R R O

Submit the following in accordance with the requirenents of this Section:
SD-01 Preconstruction Subnittals

Submittal Register; g COR
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Wthin [10] [30] cal endar days after the Preconstruction
Conference, submit a proposed subnittal register [and QCS computer
data file] with data filled in for the following: Colum (a) --
"ACTIVITY NO"; Colum (h) -- "APPROVAL NEEDED BY"; and, Colum
(i) -- "MATERI AL NEEDED BY".

3 DEFI NI TI ONS
3.1 Submi tt al

Shop draw ngs, product data, sanples, and administrative submttals
presented for review and approval. The follow ng C auses MATERI AL AND
WORKMANSHI P, par agraph (b) and SPECI FI CATI ONS AND DRAW NGS FOR
CONSTRUCTI ON, paragraphs (d), (e), and (f) of Section 00700 CONTRACT
CLAUSES apply to all "submttals".

. 3.2 Types of Submittals

All submttals are classified with a SD nunber and Title as indicated in
par agr aph SUBM TTAL | DENTI FI CATI ON (SD) bel ow. Submittals also are grouped
as foll ows:

a. Shop drawings: As used in this Section, draw ngs, schedules,
di agrams, and ot her data prepared specifically for this contract, by
Contractor or through Contractor by way of subcontractor, manufacturer
supplier, distributor, or other lower tier Contractor, to illustrate
portion of work.

b. Product data: Preprinted material such as illustrations,
standard schedul es, performance charts, instructions, brochures,
di agrams, manufacturer's descriptive literature, catal og data, and
other data to illustrate portion of work but not prepared exclusively
for this contract.

c. Sanples: Physical exanples of products, materials, equipnrent,
assenbl i es, or worknmanship that are physically identical to portion of
work, illustrating portion of work or establishing standards for
eval uati ng appearance of finished work or both.

d. Administrative subnmttals: Data presented for reviews and
approval to ensure that administrative requirenents of project are
adequately met but not to ensure directly that work is in accordance
wi th design concept and in conpliance with contract.

3.3 Approving Authority

Contractor Quality Control (CQC) System Manager shall be approving
authority for "FIO' subnmittals. Contracting Oficer's Representative,

usual Iy Area/ Resident/Project Engineer, is Contracting Oficer's approving
authority. Jacksonville District enployees, contracted

Archi tect-Engi neers, or enployees fromother USACE Districts who may review
"G' subnmittal itens and provide action codes act in capacity of technica
advisors to Contracting Officer's Representative.

.3.4  Work

As used in this Section, on- and off-site construction required by contract
docunents, including | abor necessary to produce construction and materials,
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products, equi pnent, and systens incorporated or to be incorporated in such
construction.

.3.5 Streamlined "G' Subnmittals

A Jacksonville District submttal procedure where the Governnent review
approval process is streamined for high priority "G' subnittals to prevent
del ay. Concurrent with processing and handli ng of paper copies of
submittals, a | esser nunmber of copies of the submttal item may be

overni ght mailed, faxed, or scanned and sent via E-mail. Reviewer conmments
and recomended submittal review codes are E-nmailed fromreviewers to
Contracting O ficer.

.3.6 Request for Information (RFlI) Submittals
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NOTE: Sel ect appropriate reference.

EE R R R S R I R R I R S R R R R R S R I R I R R R S R R S R R O

RFlIs are Contractor inquiries for clarification of contract documents and
are not considered submittals. Contractor proposed nethods to control RFls
shal | be described as part of Contractor's Quality Control Plan. Refer to
Section [01451 CONTRACTOR QUALITY CONTROL.] [01452 DREDA NG BEACH FI LL
PLACEMENT - CONTRACTOR QUALI TY CONTROL. ]

4 SUBM TTAL | DENTI FI CATI ON
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NOTE: Subnittal categories (SD nunbers and titles)
listed in this paragraph are those that are included
in the SPECSI NTACT software. Submittal registers
for projects using any or all of these submttal
cat egori es can be generated using the SPECSI NTACT
software. The Resi dent Managenent System ( RVS)
software can produce a subnittal register using the
SPECSI NTACT submittal categories or additional
categories as may be required, and the file so
produced can be exported to the Quality Control
System (QCS) software for use by the Contractor.

Submittal categories are for convenience in
identifying subnmittals required, and the titles used
are reasonably sel f-explanatory. Detail ed category
definitions are not necessary for the designer or
the Contractor and could conflict with requirenments
specified in other Sections.

NOTE TO SPEC WRI TER: DESI GNERS AND SPECI FI ERS NEED
TO CHECK DI VI SIONS 01 THRU 16 SECTI ONS TO MAKE SURE
CLD SD NUMBERS ARE NOT STILL BEI NG USED.

OLD CEGS 01330 SD Nunbers - Titles:
SD- 01 Dat a
SD- 04 Dr awi ngs
SD-06 | nstructions
SD- 07 Schedul es
SD- 08 Statenents
SD-09 Reports
SD-13 Certificates
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SD- 14 Sanpl es
SD- 18 Records
SD- 19 O&M Manual s

NEW SD NUMBERS - TI TLES:
SD-01 Preconstruction Submittals
SD- 02 Shop Dr awi ngs
SD- 03 Product Data
SD- 04 Sanpl es
SD- 05 Design Data
SD- 06 Test Reports
SD-07 Certificates
SD- 08 Manufacturer's Instructions
SD-09 Manufacturer's Field Reports
SD-10 Operation and Mai ntenance Data
SD- 11 d oseout Submittals

EE R R R S I R R R O I R R R R O S R R I R I R R R R R R R

Submittals required are identified by SD nunbers and titles as foll ows:
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NOTE: The SD nunbers and nanes, assigned by the
SPECSI NTACT Configuration, Control and Coordinating
Board, relate to the term nol ogy of the Techni cal

Sections and should not be changed.
EE SRR I Sk S S I S I S S R R R Rk I I S kS I Sk S R R Rk S S I S O Sk I I R I
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NOTE: Sel ect appropriate Section reference.
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SD- 01 Preconstruction Submttals

Admi ni strative submittals, after Notice of Award and prior to
Preconstructi on Conference -- Refer to Sections [01310 ADM NI STRATI VE
PROCEDURES], [01320 PRQIECT SCHEDULE], [01321 CONSTRUCTI ON PROGRESS
DOCUMENTATI ON], [ 01355 ENVI RONMENTAL PROTECTI ON], and [ 01500 TEMPORARY
CONSTRUCTI ON FACI LI TIES] [and 01550 TRAFFI C CONTROL] .

Admi ni strative submittals during construction; i.e., public notices,
detail ed work plans, etc.

SD- 02 Shop Drawi ngs

Drawi ngs, di agrans and schedul es specifically prepared to illustrate
sone portion of the work.

Di agrans and instructions froma manufacturer or fabricator for use
in producing the product and as aids to the Contractor for integrating
t he product or systeminto the project.

Drawi ngs prepared by or for the Contractor to show how nultiple
systenms and interdisciplinary work will be coordinated.

SD- 03 Product Data

Catal og cuts, illustrations, schedul es, diagrans, performance charts,
i nstructions and brochures illustrating size, physical appearance and
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ot her characteristics of naterials or equipnent for sone portion of the
wor k.

Sanpl es of warranty | anguage when the contract requires extended
product warranties.

SD- 04 Sanpl es
Physi cal exanples of materials, equipnment or workmanshi p that
illustrate functional and aesthetic characteristics of a material or
product and establish standards by which the work can be judged.
Col or sanmples fromthe manufacturer's standard |ine (or custom col or
samples if specified) to be used in selecting or approving colors for
t he project.

Fi el d sanpl es and nock-ups constructed on the project site establish

standards by which the ensuring work can be judged. |Includes
assenbl i es or portions of assenblies which are to be incorporated into
the project and those which will be rempbved at conclusion of the work.

SD- 05 Design Data

Cal cul ations, mx designs, anal yses or other data pertaining to a
part of work.

SD-06 Test Reports

Report signed by authorized official of testing |laboratory that a
material, product or systemidentical to the material, product or
systemto be provided has been tested in accordance with specified
requi renents. (Testing must have been within three years of date of
contract award for the project.)

Report which includes findings of a test required to be perforned by
the Contractor on an actual portion of the work or prototype prepared
for the project before shipment to job site

Report which includes finding of a test made at the job site or on
sanple taken fromthe job site, on portion of work during or after
installation.

I nvestigation reports.

Daily checklists.

Fi nal acceptance test and operational test procedure.

SD-07 Certificates

Statements signed by responsible officials of manufacturer of
product, systemor nmaterial attesting that product, systemor nateria
neets specification requirenents. Mist be dated after award of project
contract and clearly nane the project.

Docurent required of Contractor, or of a supplier, installer or
subcontractor through Contractor, the purpose of which is to further

quality of orderly progression of a portion of the work by docunenting
procedures, acceptability of nethods or personnel qualifications.

SECTI ON 01330 Page 8



CESAIDM

Confined space entry permts.

Data, records, reports from Contractor docunenting the construction,
production, or regulatory conpliance.

SD- 08 Manufacturer's Instructions
Preprinted material describing installation of a product, system or
material, including special notices and Material Safety Data Sheets
concerni ng i npedances, hazards and safety precautions.
SD-09 Manufacturer's Field Reports
Docurent ati on of the testing and verification actions taken by
manuf acturer's representative to confirmconpliance with nanufacturer's
standards or instructions.
Factory test reports.

SD-10 Operation and Mai ntenance Data

Data i ntended to be incorporated in operations and mai nt enance
manual s.

SD- 11 C oseout Submttals

Docurentation to record conpliance with technical or admnistrative
requirenents or to establish an adninistrative nechani sm

As-bui It drawi ngs.

Speci al warranti es.

Post ed operating instructions.

Trai ning pl an.
.5 SUBM TTAL CLASSI FI CATI ON
Submittals are classified as foll ows:
.5.1 CGover nment Approved "G
Covernment al approval is required for extensions of design, critical
materi al s, deviations, equipnent whose conpatibility with the entire system
nust be checked, and other itens as designated by the Contracting Oficer.
Wthin the terms of the C ause SPECI FI CATI ONS AND DRAW NGS FOR CONSTRUCTI ON
of Section 00700 CONTRACT CLAUSES, they are considered to be "shop
drawi ngs." Government approval submittal itenms are designated with a "G'.

.5.2 Information Only

Al submittals not requiring Governnment approval will be for "FIO'. They
are not considered to be "shop drawi ngs" within the terns of the Contract

Clause referred to above. "FIO' subnmittals are used as documentation of
contract conpliance. "FIO' submittals transmitted to Contracting Oficer
will be "spot checked" for contract conpliance and coded "F -- Receipt

acknow edged" or "FX -- Recei pt acknow edged, does not conply as noted with
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contract requirenents" (see instructions on the back of ENG Form 4025).
Retransmt submittal items coded "FX' for Government approval "G' submitta
item Order products or materials fromfabricators or suppliers after an
information only submttal has received an "F" code.

1.6 APPROVED SUBM TTALS

Contracting Oficer's approval of submittals shall not be construed as a

compl ete check, but will indicate only that the general nethod of
construction, materials, detailing and other information are satisfactory.
Approval will not relieve the Contractor of the responsibility for any

error which may exist, as the Contractor under the Contractor Quality
Control (CQC) requirements of this contract is responsible for dinensions,
the design of adequate connections and details, and the satisfactory
construction of all work. After submittals have been approved by the
Contracting Oficer, no resubmttal for the purpose of substituting
materials or equipnent will be considered unl ess acconpani ed by an

expl anation of why a substitution is necessary.

1.7 DI SAPPROVED SUBM TTALS

The Contractor shall make all corrections required by the Contracting
Oficer and pronptly furnish a corrected subnittal in the formand nunber
of copies specified for the initial submttal. |If the Contractor considers
any correction indicated on the subnmittals to constitute a change to the
contract, a notice in accordance with the C ause CHANGES of Section 00700
CONTRACT CLAUSES shall be given pronmptly to the Contracting Oficer

1.8 WTHHOLDI NG OF PAYMENT

Paynment for materials incorporated in the work will not be rmade if required
approval s have not been obt ai ned.

PART 2 PRODUCTS  (NOT APPL| CABLE)
PART 3 EXECUTI ON

3.1 GENERAL

IR R R R R R RS EEEEEREEEEEEREEEREEEREREEEREEEREEEREEEREEEEREEEEEEEEEEEEEREEEEEEREEEEEERS

NOTE: FORMS
Jacksonville District will use follow ng forms:

Submittal Register: SUBM TTAL FORM Jan 96,
(Arnmy/ Navy/ NASA) submittal register generated by
SGWL SPECSI NTACT (ENG 4288 is no | onger used).

Transmittal Form - ENG 4025, May 91 "Transnittal of
Shop Draw ngs, Equi pnent Data, Material Sanples, or
Manufacturer's Certificates of Conpliance" will be
used for Transmittal of Submttal Items. RMS QC
nodul e has a ENG Form 4025 for use

Field Ofices sending Submittals to District should
use ENG 4026, "Routing of Shop Drawi ngs, Equi pnment
Data, Material Sanples, or Manufacturer's
Certificates of Conpliance for Approval". Formis
avai |l abl e at ConOps web site:
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http://ww. usace.army. ml/inet/usace-docs/forns/e4026. pdf.

Streamlined "G' Submttal Reviewer's Comments: Use
an E-mail format or word file similar to the one
post ed.

Fornms will be available in .pdf or software
applications at ConOps web site:
http://ww. saj . usace. arny. m |/ conops/construction/construction_forms. htm

NOTE TO SPEC WRI TER: ALL TRANSM TTALS ARE TO BE
SENT TO THE APPLI CABLE CONTRACTI NG OFFI CER S
REPRESENTATI VE; |.E., AREA/ PROUECT/ RESI DENT OFFI CE

Jacksonville District Areal/Resident/Project Ofice
Mai | i ng Addresses with phone & fax follow

FLORI DA:

U S. Arny Corps of Engineers (Ph 813.840.0824)
Qul f Coast Area Ofice (Fax 813.840.2123)
P. O, Box 19247

Tanpa, FL 33686-9247

U.S. Arny Corps of Engineers (Ph 863.471.1741)
Sebring Project Ofice (Fax 863.471.1742)
6406 Hi ghway 27 South

Sebring, FL 33876-5711

U S. Arny Corps of Engineers (Ph 561.626.5299)
South Florida Area Ofice (Fax 561. 626. 3438)
4400 PGA Blvd - Suite 203

Pal m Beach Gardens, FL 33410

U S. Arny Corps of Engineers (Ph 561.798.1711)
West Pal m Resi dent Ofice (Fax 561.798. 0637)
4400 PGA Blvd - Suite 203

Pal m Beach Gardens, FL 33410

U S. Arny Corps of Engineers (Ph 954.224. 4209)
M ani Resident Ofice (Fax 51.626. 3438)
4400 PGA Blvd - Suite 203

Pal m Beach Gardens, FL 33410

U S. Arny Corps of Engineers (Ph 904.232.2086)

North Florida Area Ofice (Fax 904. 232. 2147)
4070 Boul evard Center Drive
Suite 201

Jacksonville, FL 32207

U S. Arny Corps of Engineers (Ph 321.783.3602)
Mel bourne Project Ofice (Fax 321.783.8502)
1224 Jupiter Street

Bui | di ng 534, Room 208

Patrick AFB, FL 32925

PUERTO RI CO

U S. Arny Corps of Engineers (Ph 787.729.6880)
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San Juan Resident Ofice (Fax 787.729.6681)
400 Fer nandez Juncos
San Juan, PR 00901-3299

U S. Arny Corps of Engineers (Ph 787.841.3181)
Ponce Project Ofice (Fax 787.841. 3164)
GPO Box 7825

Ponce, PR 00732-7825

Rk bk b R IR R R O kO b S O R Rk Rk R ok O S O R R R Ik kS I O I b Rk R

Contractor shall furnish subnmittals required by contract and transmt them
to the Contracting Oficer using ENG Form 4025 as contract transnmittal
form Transmit all submittals to:

Rk Ik kb I IR R R I kO e S R R ARk Rk R Rk O ok O O kR SRR I b R R R o

NOTE: ENTER APPROPRI ATE AREA/ RESI DENT/ PROJECT
OFFI CE ADDRESS FROM LI ST SHOMWN | N PREVI QUS NOTE. BE
SURE TO "UNBOLD' TYPE.

EE IR R R I R R I I R R R I I O R R R R Ok S R R R R R I R I I O R O

— ———
[y S " —

Contracting Oficer may request additional subnmittal itens when necessary
to describe work covered in respective contract sections. Units of weights
and nmeasures used on submittal itens shall be the same as those used in the
contract drawings. Each subnmittal itemshall be identified with contract
nunber, stanped, signed, and dated by the CQC System Manager (see paragraph
CONTRACTOR REVI EW STAMP bel ow). Each subnittal shall be conplete and in
sufficient detail to allow reviewer determ nation of contract conpliance.
Prior to transmitting submittal items to Contracting Oficer, Contractor's
Quality Control (CQC) System Manager shall review, provide appropriate code
and certify listed subnittal itens neet contract or are a requested
variation. Submttal itens requiring Governnment approval "G' shall be
schedul ed and approved (Contracting Oficer's action code of "A" or "B")
prior to acquisition of material or equi pnent covered thereby. Sanples
remai ni ng upon conpl etion of work shall be picked up and di sposed of in
accordance with manufacturer's Material Safety Data Sheets (MSDS) and in
conpliance with existing |aws and regul ati ons.

.2 SUBM TTAL REG STER

Rk Rk Rk R R IR R R Sk O O e S O R AR Rk R Rk O kO I R IR R I b I Rk I o

NOTE: | T MAY BE BENEFI CI AL TO NOT' USE QCS | N SMALL,
S| MPLE, SHORT DURATI ON CONTRACTS/ DELI VERY ORDERS FOR
CONSTRUCTI ON, OR FOR OTHER CONTRACTS WHERE | TS USE

WOULD NOT BE I N THE BEST | NTEREST OF THE GOVERNMENT.

SPECSI NTACT SUBM TTAL REG STER.  Wien submttal
register is generated, SGW SPECSI NTACT software
searches by section for submittal paragraph within
PART 1. Next it will search for submttal tags
within a subpart within the section and place the

i nformati on on the submittal register. Submittal
regi sters used in RV5-(QC software use the submittal
file generated by the SGW SPECSI NTACT software.
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FORMS: Subnittal Form (Jan 96) and ENG 4025 are not
a part of this guide specification; a register or
listing must be devel oped locally for each project.

NEW SECTI ONS: When creating a new section not
covered by gui de specifications, the follow ng
gui del i nes nust be fol | owed:

1. The subnmittal paragraph nust be in PART 1 and
entitled "1.x SUBM TTALS" ("x" represents any nain
par agr aph numnber).

2. Subnittal description title nust correspond to
SD-01 thru SD-11 SD-## Title) used in Section 01330.
Each Subnmittal itemnust be identified in the

submi ttal paragraph and surrounded by a set of
submittal tags

3. Itenms requiring a subnittal are |isted bel ow the
submittal categories (SD-## Title) surrounded by a
set of submittal tags. |If the submittal itemis

repeated el sewhere in a paragraph outside the

submi ttal paragraph and that paragraph establishes
the requirenents for the item the item should be
tagged in the paragraph title or the paragraph text
so that the paragraph number will appear on the
submittal register. Tagging of the itemin the
paragraph title should be the first choice.

4, Submittal d assifications:

a. Government approved is required for
submittals with a "G' designation. Submittals not
requiring Government approval are infornation only.
"G' Subnmittal Cassification appear in PART 1
SUBM TTAL par agraph and nmust be included within a
separate set of subnmittal tags inmmediately follow ng
the submittal item

b. A Reviewer designation in Submittal Form
(colum (f)) should be used anytine "G' designation
is used. This is self generating by SGW
SPECSI NTACT. Entry would be "G END' for CGovernnent
Approval review by Engi neering Division. The "G
and reviewer code should be included within the sane
set of submittal tags

c. Jacksonville District Reviewer codes:

COR- - ConOps Ar eal/ Resi dent/ Proj ect
Engi neer (Contracting Oficer's Rep)
ED- - Engi neering Division
Al E-- Archi tect Engi neer Contractor
provi di ng engi neering during construction
PD- - Pl anni ng Di vi si on
SO -Safety Ofice

d. Resident Engineer or Contactor may be
required to send additional copies to be reviewed or

SECTI ON 01330 Page 13
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sent as information only to other agencies. Enter
followi ng codes in Colum (r) "REMARKS" as needed.

NWP - Ot her Corps of Engineer Districts

on design team (Sanple is Portl and)
CUS - Custoner (SFWWD, USIJWD, NPS,etc.)
REG - Regul atory Agenci es (FDEP, FDOT/ PRAHA)

Rk bk b R IR R R O kO b S O R Rk Rk R ok O S O R R R Ik kS I O I b Rk R

NOTE TO SPEC WRI TER: DELETE SENTENCE | F CONTRACTOR

W LL NOT BE REQU RED BY THE CONTRACT TO USE THE CCS
SYSTEM

EE R R R I R R I I R R R I I R R R Ok S R R I R I R I O R O

At the end of this section is a Submittal Register listing itens of

equi pnent and materials for which submittals are required by the contract.
Contractor will also be given an electronic data file as specified in
subpar agraph " Gover nnment - Furni shed | nfornmation" above. Upon receiving
contract, including submttal register and data file, Contractor shall
complete colums (a), (g), (h), and (i) and submit for Governnent approval.
This list may not be all inclusive and submittal items found during
Contractor's preconstruction review shall be added. Contractor shall

mai ntain project submittal register up-to-date. Subnit an updated copy to
the Contracting Oficer with each pay request. [Mintain project submttal
regi ster using QCS in accordance with Section 01312 QUALI TY CONTROL SYSTEM
(QCS) . ]

3.2.1 Instructions for Conpleting Submttal Register (SUBM TTAL FORM JAN
96)

Contractor to complete Columms (a), (b), and (g) through (r):

Colum (a) -- "ACTIVITY NO ": Assign an event nunber and show on
Critical Path Method (CPM schedule; or identify "submttal itenm with
a control nunber for use in ENG Form 4025 colum (a). Using a
nunbering systemallowing for additions (e.g., 005, 010, 015) is useful.

Colum (b) -- "TRANSM TTAL NO ": Transmittal nunber should match ENG
Form 4025 transmttal nunber used to transmt submttal itemto
Contracting O ficer.

Colum (g) -- "SUBMT": Contractor scheduled date for transmitting
submittal itemto Contracting Oficer.

Col um (h) -- "APPROVAL NEEDED BY": Planned date for needed
Contracting Oficer review actions to prevent del ay.

(For "G' subnmittal items, "A" or "B" action codes are required.
For "FIO' subnmittal itens, "F' code is required. Initially
schedul e Colum (h) dates allowing float for disapproved subnmittal
items and retransmttal for review (approxi mately 45-60 days).

Colum (i) -- "MATERI AL NEEDED BY": Date material is needed for use
at the project site.

Colum (j) -- "ACTION CODE": Contractor's Quality Control reviewer

code fromlist of action codes. See subparagraph "ENG Form 4025
Revi ewer Action Codes" bel ow.
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Colum (k) -- "DATE OF ACTION': Date of QC review and signing
certification on ENG Form 4025.

Colum (1) -- "DATE FWD TO APPR AUTH DATE RCD FROM CONTR': Date
submittal itemtransmtted to Contracting O ficer

Colums (m -- "DATE FWD TO OTHER REVI EVER';

(n) -- "DATE RCD FROM OTHER REVI EVER';

(o) -- "ACTION CODE";

(p) -- "DATE OF ACTION'; and,

(gq) -- "MAILED TO CONTR/ DATE RCD FROM APPR AUTH': Record dates and
action codes as shown on ENG Form 4025 recei ved back from Contracting
Oficer.

Colum (r) -- "REMARKS': Used by Contractor or Contracting Oficer

as needed. Ensure submttal itens transmtted as variations are
identified in colum (r).

3.2.2 Per sonal Conputer or Manual Subnittal Registers

Rk Rk R IR R R I kO AR Rk R Rk kO kO I IR I O I bk S A R R

NOTE: TH' S PARAGRAPH | S APPLI CABLE ONLY VWHEN
EXCEPTI ON TO USE OF RVs5 HAS BEEN APPROVED.

EE R R R S R I R I R R R R R R R R S I R R I R I R R R S R R R R

Prepare submittal register and maintain it current as work progresses.
Contractor may find using color codes (i.e., "green" - accepted; "yellow
pending; "red" - rejected) for tracking submttal status useful.
Contractor has option to use a personal conputer based subnittal register
or a manual submittal register. At Jacksonville District Internet site,
http://ww. saj . usace. arny. nm|/conops/construction/construction_formnms. htm
there is a conputer file (Mcrosoft Excel (TM), available for Contractor
downl oad and use. Contractor may furnish his own comercial software
having a Submittal Register. |If Contractor selects a comercial software,
furnish a licensed copy for use by Contracting Officer. |In place of a
conputer file Subnmittal Register, Contractor has an option to use a manua
Submittal Register. Wen manual Subnittal Register is used, all entries
shal |l be in pencil

3.3 SCHEDULI NG

EE R R R S I R I R I R I R S R R R R R O S R R I R R R R R S R R R R

NOTE: Sel ect appropriate reference:

USE 30 CALENDAR DAYS REVI EW AS STANDARD JACKSONVI LLE
DI STRI CT REVI EW PERI OD

FOR SUBM TTALS WTH A/E OR OTHER CORPS DI STRI CT

DESI GNER REVI EW ADD 10 OR 15 CALENDAR DAYS TO ALLOW
FOR MAI LI NG AND COORDI NATI ON.  DELETE BRACKETED
SENTENCE | F NOT APPLI CABLE

FOR SMALL JOBS, SHORT DURATI ON JOBS, OR "FAST TRACK"
JOBS, ADJUST REVI EW PERI OD FOR QUI CKER REVI EVER
TURN- AROUND. ENSURE REVI EMERS ARE AWARE OF SHORTER
REVI EW PERI OD

Rk Rk kR IR R R I kO e O O R AR R R R Rk kO I R R I O S R Rk o

Submittal s covering conponent itens formng a systemor itens that are
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interrelated shall be schedul ed to be coordinated and subnitted
concurrently. Certifications to be submitted with the pertinent draw ngs
shal |l be so schedul ed. Adequate tine (a mnimmof [30] [ ] cal endar
days exclusive of mailing tinme) shall be allowed and shown on the register
for Government "G' review and approval. No delay damages or tine
extensions will be allowed for time lost in late submittals. [An
additional [10] [15] cal endar days shall be allowed and shown on the
register for review and approval of "G' submittals requiring extra review
time as noted (e.g., AYE or review fromother Corps District).]

3.3.1 Avoi di ng Del ay

EE R R R I R R I I R R R I I R R R Ok S R R I R I R I O R O

NOTE: Del ays can be avoi ded by using a streanlined
"G' submittal. This is a Jacksonville District

Revi ew procedure when a submttal itemis faxed or
scanned and E-nmailed by Construction field personnel
and the reviewer conments and action codes E-nuil ed
back.

Rk Ik Sk kR IR R R Ik O R R Rk Rk S R R R O O kS I O I S

Contracting Oficer wants to avoid project delays due to late transmttal
of a "G submittal itemor untinely Contracting O ficer review Wen
Contractor identifies possible construction delays due to a subnittal,
notify the Contacting O ficer inmrediately.

3.4 TRANSM TTAL FORM ( ENG FORM 4025)

EE R R R S I R R I R I R I R S R R R R S R R I R I R R R R R R

NOTE: ENG Form 4025 is not a part of this guide

speci fication; the sanple ENG Form 4025 nmust be

added to this Section locally. A Mcrosoft Wrd . doc

file and a .pdf file are available for A/C and

Contractor use at:

http://ww. saj.usace. arny.m | /conops/construction/construction_fornms. htm
If the Contractor is required to use the QCS

software for the contract, that systemincluded an

el ectroni c version of ENG Form 4025.

Sel ect appropriate reference.

EE R R R S I R R R O I R R R R R S R R I R R R S R R S R R

The sanple transmittal form (ENG Form 4025), on the web site indicated in
t he paragraph CONSTRUCTI ON FORMS AND DETAI LS bel ow, shall be used for
submitting both Governnent approved "G' and "FIO' submittal items. A ENG
Form 4025 conputer file in versions of Mcrosoft Wrd(tn) .doc file and
Adobe Acrobat(tm .pdf file are available for Contractor downl oadi ng and
contract use at:

http://ww. saj . usace. arny. nil/conops/construction/construction_formnms. htm
[If Submittal Register is to be done manually, ENG Form 4025 will be

furni shed to Contractor upon request.] [ENG Form 4025 is included in the
QCS software that the Contractor is required to use for this contract.]

3.4.1 ENG Form 4025 Revi ewer Action Codes
Contractor shall use action codes to docunent subnmittal itemreview of shop
drawi ngs, materials and product received from subcontractors, suppliers and

fabricators. Contracting Oficer will use sane codes for his review
Action codes for contract use are:
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A -- Approved as submtted.

B -- Approved, except as noted on draw ngs. (Make m nor
corrections; resubm ssion not required.)

C -- Approved, except as noted on drawi ngs. (Refer to review
comments for required corrections; resubmssion is required.)

D -- WII be returned by separate correspondence with detail ed
comments. Resubmittal is required.

E -- Disapproved; resubmittal required.

F -- Receipt acknow edged (for Government use for "FIO' itens).

FX -- Recei pt acknow edged, does not conply with contract;
resubnmittal required as "G' submittal item
G -- Oher (Reviewer shall specify the action in detail).

Contractor shall enter appropriate action code in ENG Form 4025
Columm (g) -- "FOR CONTRACTOR USE CODE" and Submittal Register
Colum (j) -- "CONTRACTOR ACTION - ACTI ON CCDE".

Contracting Officer will enter "G' subnittal itemrevi ewer
action code in ENG Form 4025 Colum (i) -- "FOR CE USE CODE".

Contractor will enter review codes received from Contracting
Oficer in Submittal Register Columm (0) -- "APPROVI NG AUTHORI TY -
ACTI ON CCODE".

Approval action codes of "F', "A", and "B" given to submttal itens by
Contracting O ficer does not relieve Contractor fromconplying with

contract requirenents. Contracting Oficer reserves right to rescind
i nadvertent submittal item approvals that do not conply with contract.

.4.2 ENG Form 4025 Transmittal |nstructions

Attach a copy of ENG Form 4025 to each copy of a set of submittal itens
transmtted to Contracting Officer. Instructions |ocated on the reverse
side of ENG Form 4025, May 91 are obsolete. Revised instructions for
Jacksonville District use are listed below. This revision describes ENG
Form 4025 use with Subnmittal Register "SUBM TTAL FORM Jan 96" used by
ot her Governnent agenci es.

REVI SED ENG FORM 4025 | NSTRUCTI ONS:

1. Block -- "DATE': Enter the date transmtted to the Contracting
Oficer. Corresponds with Subnmittal Register Columm (l) -- "DATE FWD
TO APPR AUTH'. For "G' subnmittals this date, plus actual mailing tine,
starts Contracting Oficer review period.

2. Block -- "TRANSM TTAL NO.": A transnmittal is an action that
conbi nes required subnmittal itens fromone Section (e.g., Section 02300
EARTHWORK) and transmits them from Contractor to Contracting O ficer.
ENG Form 4025 Transmittal Nunbers shall be numnbered consecutively and
shoul d be tracked as separate contract correspondence. Enter each ENG
Form 4025 Transm ttal Nunber in the Subnmittal Register Colum (b --
"TRANSM TTAL NO. ".

3. Blocks -- "TO', "FROM', and "CONTRACT NUMBER': Sel f-explanatory.
4. Block -- "CHECK ONE":

THIS IS A NEW TRANSM TTAL -- Sel f-expl anatory.
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THIS IS A RESUBM TTAL OF TRANSM TTAL

When a subnittal item has been coded "C', "D', "E', "FX', "G
insert the original Transmittal No. (This helps reviewers |ocate
submittal itens fromcontract files for conparison to original
submittal.)

5. Block -- "SPECIFICATION SEC. NO ": Enter the five digit Section
nunber from Subm ttal Register Colum (c) -- "SPEC SECT." where
submittal items are required. Contractor shall organize transmttals
so that all items sent under one transmittal number are fromthe same
Section. Wen Contractor adds a subnittal itemcalled for in a draw ng
note, assign the specification Section nunber that nost closely covers
t he work.

6. Colum (a.) -- "ITEMNO": Contractor has options to identify
submittal item

Contracting Oficer has seen various successful systenms to
control submittal itenms. Contracting Oficer recommends to assign
a uni que number to each submittal itemthat does not change.

Assi gning a uni que nunber for each submttal item hel ps when
conputer interrelational databases or spreadsheets are used.
Consi der using a nunbering system (e.g., 005, 010, 015, 020) that
| eaves spaces for additional submittal itens.

7. Columm (b.) -- "DESCRIPTION OF | TEM SUBM TTED (Type si ze, nodel
nunber/etc.)": Enter a conplete description of each submttal item
being transnmitted to the Contracting O ficer.

Subnittal Register and ENG Form 4025 are used together to
identify, schedule and track all required itens to be subnitted
for Contractor or Contracting Oficer review For sone
specification sections having nmany sub-conponent itens for
submittal, the entry in Subnmittal Register Colum (d) --

"DESCRI PTION | TEM SUBM TTED" provided to Contractor has a general
class of products. For exanple, Section 15110 VALVES, may have
SD-03 Product Data - "Valves" listed for a subnmittal item In
exanpl e case, Contractor shall list and track each val ve that
requires a separate review and action code as a separate subm ttal
item This may require additional entries in both Submttal

Regi ster and assi gning additional item nunbers.

8. Columm (c.) -- "MFG OR CONTR CAT., CURVE DRAW NG OR BROCHURE
NO ": This entry requirement has been elimnated fromuse in
Jacksonville District submttal procedures.

9. Columm (d.) -- "NO OF COPIES': Enter the nunber of copies
transmitted to the Contracting Oficer.

10. CONTRACT REFERENCE DOCUMENT:

Columm (e.) -- "SPEC. PARA. NO. ": Enter the Section subpart
nunber that specified each submittal item Mst of these are
provi ded by Contracting Oficer on Submittal Register Columm (e)
-- "PARAGRAPH #"; however, during Contractor preconstruction
review there may be additional submttal itens found in
specification text; or,
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Colum (f.) -- "DRAWNG SHEET NO ": Cccasionally during
Contractor's preconstruction review, Contractor may di scover a
drawi ng note that requires a subnmttal itemto be added to the

submittal register. ldentify Drawing No. and al pha-nuneric matrix
zone designation where itemis required for submittal (e.g.,
6/2, H2).

11. Columm (g.) -- "FOR CONTRACTOR USE CODE": Enter action codes

given by Contractor's approving authority (CQC System Manager) to itens
furni shed by subcontractor, supplier, or fabricators for transmttal to
Contracting O ficer. |Itens coded other than "A" or "B" should be

i mediately returned to subcontractor, supplier, or fabricator and
forwarded to Contracting O ficer.

12. Colum (h.) -- "VARIATION': Place an "X" when transmtting a
submittal itemthat is a variation. Colum (h.) is to be used only for
submittal items that do not neet contract requirenments, however, are
bei ng proposed for use as "variations" fromcontract requirenents.
Variations require Contracting O ficer approval pursuant to C ause
SPECI FI CATI ONS AND DRAW NGS FOR CONSTRUCTI ON of Section 00700 CONTRACT
CLAUSES. Submittal itenms proposed as a variation becone "G' submttals.

13. Colum (i.) -- "FOR CE USE CODE": Leave Blank. This columm is
for use by Contracting Officer to provide action code to Contractor.

14. Block -- "REMARKS': Used by Contractor or Contracting Oficer
to provide additional information on transmtted submittal items. Wen
Colum (h.) has an "X', Contractor shall nmake a mandatory remark to
note variation is submtted. ENG Form 4025 "REMARKS" bl ock and
attachnments are used as needed to fully describe variations or
Contracting Oficer action codes.

15. Block -- "CERTIFICATION': Self-explanatory. Contractor's
approving authority shall sign and certify transmttals sent to
Contracting O ficer. (For electronic versions, use "/S/ and name" to
officially indicate paper version has been signed.

16. Block -- "SECTION Il - APPROVAL ACTION': Reserved for
Contracting O ficer use.

SUBM TTAL PROCEDURES

Submittals shall be made as foll ows:

Pr ocedur es

EE R I R R S I R I R R I R R R R R R R R S R R I R R R S R R R R R O

NOTE: Jacksonville District requires 8 copies of

"G' subnittal itens and 5 copies of "FIO as
standard nunmber of copies transmtted to Contracting
Oficer. Use 10 for "G' and 7 for "FIO' when it is
a job for CUSTOMER, has A/E design review, or to be
revi ewed by another Corps District.

Recommended "G' subnittal item copy disposition:
COPY 1 - Field Ofice File - Awaiting Approval;
COPIES 2 and 3 - District Reviewer and Section File;
COPY 4 - District Construction File; COPY 5 - Field
Office File - Coded; COPIES 6, 7, and 8 -
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Contractor; COPIES 9 and 10 - AYE or O her Revi ewer
Files.

Recommended "FI O' copy disposition: COPIES 1, 2,
and 3 - Field Ofice Files (return ENG Form 4025
with action code to Contractor); COPIES 4 and 5 -
District Files; COPIES 6 and 7 - A/E, O hers.

Rk Rk kR IR R R I kO ke S O R AR Rk R R R Rk O ok O I R R I O I b R R o

Transmt [8] [10] copies of "G' submttal itens and [5] [7] copies of "FIO
submittals to Contracting O ficer

3.5.2 Vari ati ons

Variations are described in C ause SPECI Fl CATI ONS AND DRAW NGS FOR
CONSTRUCTI ON of Section 00700 CONTRACT CLAUSES. Variations are Contractor
proposed changes to contract quality for those submittal itens identified
and transmitted as variations. "FIO' subnittal items becone "G' subnmitta
itens for CGovernment review and approval. Ensure ENG Form 4025 Col um (h.)
has an "X' and variation is described in witing in "REMARKS" bl ock. Once
approved by Contracting O ficer, variations nodify contract requirenents.
Approved variations nmay require adjustnments to contract price for increased
cost ("change order") or decreased costs ("Omer's credit") and
construction period. Contracting Oficer reserves right to rescind

i nadvertent approval of submittal itemnms containing unnoted variations.

[3.5.3 Constructi on Draw ngs

EE R R R S I R R I R I R I R S R R R R S R R I R I R R R R R R

NOTE: For use on |arge conplex structures or other
j obs that have uni que features such as access and
|l and area restrictions.

DELETE IN ITS ENTI RETY | F NOT APPLI CABLE

EE R R R S I R R R I O I R R R R I O S R R I R R R R R R R R O

These drawi ngs and necessary dates shall be listed on the Subnmitta

Regi ster as required by the specifications. The subm ssion of construction
drawi ngs shall be as previously prescribed for shop draw ngs and
transmttal forms. All construction drawi ngs shall be prepared on sheets
22"x34" (ANSI Size D) or 34"x44" (ANSI Size E) in size, unless otherw se
approved. These drawi ngs shall be conplete and shall contain all required
detailed information. |f approved by the Contracting O ficer, each copy of
drawings will be identified as having received such approval by being so
stanped and dated. The Contractor shall make any corrections required by
the Contracting Oficer and shall resubmt the required nunber of prints or
drawi ngs for approval. Wrk shall not be started until all required

drawi ngs pertaining to the work have been approved. Two (2) copies of

final approved drawings will be returned to the Contractor. The approva

of drawi ngs by the Contracting Oficer shall not be construed as a conplete
check but will indicate only that the general nethod of construction and
detailing is satisfactory. Approval of such drawings will not relieve the
Contractor of responsibility for any error which nay exist as the
Contractor shall be responsible for the design of adequate protective
facilities and satisfactory construction of all work.]

3.6 CONTROL OF SUBM TTALS

Carefully control procurenent operations to ensure that each submttal item

SECTI ON 01330 Page 20



CESAIDM

is made on or before the Contractor schedul ed submttal date shown on the
approved "Submittal Register".

3.7 GOVERNMENT APPROVED SUBM TTALS

EE R R R S R I R R I R S R R R R O S R R I R R R R O R R R

NOTE: COher Corps Districts and nmany A/E' s use a
rubber stanp for "Reviewer" action codes.
Jacksonville District does sonething simlar by
codi ng the ENG Form 4025 and attachi ng revi ewer
conmment sheet to the Transnittal package. Currently
multiple submittal itemcodes and conments nmay be on
one sheet.

Engi neering Tech TM has devel oped a proj ect
submittal control systemthat uses a standard rubber
stanp that is stanped on the submittal item Stanp

tracks "Date In"; "Reviewed By"; "Phone No."; "Date
Qut"; and, "ACTI ON CODE RECOMMENDED'. This stanped
file copy will elimnate the possibility of having

the revi ewer comment sheet separated fromthe
submittal item Having the dates shown on the stanp
wi |l assist the Areal/Project/Resident Engineers in
fairly evaluating a Contractor's claimfor delay.

Al so, having the reviewers nane or initials and
phone nunmber will help if ConQps and/or Contractor
requires additional follow up information

E-mail review comments should al so indicate the
above i nformation.

NOTE TO SPEC WRI TER:  Sel ect appropriate reference
for nunber of copies.

IR R R R E R RS EEEEEREEEEEEREEEREEEREREEEREEEREEEREEEEEEREEEEEEEEEEEEEREEEEEEREEEEE SRS

Upon conpl etion of review of submttals requiring Governnent approval,
submittals will be identified as having received approval by being so
stanped and dated. [Five (5)] [Seven (7)] copies of the submittal will be
retained by the Contracting Oficer and three (3) copies of the subnitta
will be returned to the Contractor. For streamined "G' subnmittals, action
codi ng and comment response are returned via a standard format E-nmail to
Contracting Oficer's Representative for transmttal back to Contractor
Contractor shall attach a copy of Contracting O ficer review action to the
file copies of the submittal item

3.8 | NFORVATI ON ONLY SUBM TTALS

Normal |y submittals for "FIO' are approved by Contractor. "FIO' submttals
wi Il be spot-checked by Contracting Officer for contract conpliance. "FIO
submittal itenms are not usually returned and Contractor will be notified by

Contracting Oficer that they have received an "F' action code. Submtta
itenms found not to conply with contract requirenments will be given an
action code of "FX' and returned to the Contractor. Contractor shal
resubmt submittal itens coded as "FX' for CGovernnent "G' approval.
CGovernment reserves right to require Contractor to resubmt itens |ater
found not to conmply with contract. This does not relieve the Contractor
fromthe obligation to furnish material conformng to the plans and
specifications; will not prevent the Contracting Oficer fromrequiring
renoval and replacenent of nonconform ng material incorporated in the work;
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and does not relieve the Contractor of the requirenent to furnish sanmples
for testing by Contracting Oficer |aboratory or for check testing by
Contracting Officer in those instances required by the contract.

.9  CONTRACTOR REVI EW STAMWP
Prior to transmitting a submittal to Contracting Oficer, Contractor CQC
Syst em Manager shall stanp top sheet of each copy of a submittal itemto

certify that submittal itemmeets contract requirements. Stanp shall be
simlar to the follow ng:
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( CONTRACT NUMBER: W12EP- XX- C- 00XX)
( Contractor NAME )

"A" - Approved as Noted

"B" - Approved with corrections as noted on submittal item
or attached sheet(s)

SI GNATURE:

TI TLE:

DATE: PHONE:

.10 CONSTRUCTI ON FORMS AND DETAI LS

Fromthe Jacksonville District Hone Page, click the |inks ORGAN ZATI ONS,
ENG NEERI NG, t hen CONSTRUCTI ON FORMS AND DETAILS. See web site address
WWW. saj . usace. arny. nil/cadd/ end/ construction_fornms_and_details. htm

11 SUBM TTAL REG STER

The Submittal Register is appended to the end of this section (see next
page) .

-- BEnd of Section --
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